Chapter 3 Recording Transactions in a General Journal
Journals & Journalizing


*A form for recording transaction in chronological order is called a journal.


*Recording transactions in a journal is called journalizing.


*Each business used the kind of journal that best fits the needs of that business.

*To keep from getting overloaded, the business will make entries in their accounting journal every day.

Lesson 3-1 Journals, Source Documents, & Recording entries in a Journal

A General Journal


*Information for each transactions recorded in a Journal is called an entry.

*A journal with two amount columns in which all kinds of entries can be recorded is called a General Journal

*The column in Encore Music’s General Journal are date, Account Title, Document #, Posting Reference, Dr., & Cr., ==Described later.

*Transactions are recorded in a journal by date in order in which the transaction occur.

*The recording of dr. and cr. parts of a transaction is called double entry accounting
*In double-entry accounting, each transaction affects at least 2 accounts.

*Both the dr. part & and cr. Part are recorded for each transaction.

*Double-entry accounting assures that dr.=cr.
*A business paper from which information is obtained for a journal entry is called a source document.

*Each transaction is described by a source document that proves that the transactions did occur.

*A transaction should only be journalized only if it actually occurs. The amounts must be accurate & true.
*Encore Music uses 5 source documents: Checks, Sales invoice, receipts, calculator tapes, & memorandums.

Checks

*A business form ordering a bank to pay cash from a back account is called a check.

*The source document for cash payment is a check.

Sales Invoice
*When services are sold on account, the seller prepares a form showing information about the sale.

*A form describing the goods or services sold, the quantity, and the price is called an invoice.

*An invoice used as a source document for recording a sales on account is called a sales invoice.  A sales invoice is also referred to as a sales ticket or a sales slip.

*A sales invoi9ce I s prepared in duplicate

*The company is used as the source document for the sale on accounting transactions

*Sales invoices are # in sequence.

Other Source Documents


*A business form giving written acknowledge for cash received is called a receipt.


*A receipt is the source document for cash received form transactions other than sales

Memorandum

*A form on which a brief message is written describing a transaction is called a memorandum.

*When no other source document is prepared for a transaction, or when an additional explanation is needed about a transaction, a memorandum is prepared.

*Memorandums are renumbered.

Calculator Tapes

*By totaling all the individual sales, a single source document is produced for the total sales of the day.


*The calculator tape is the source document for daily sales.

Received Cash from Owner as an Investment


*Information for each transaction received in a journal is known as an entry


*An entry consists of 4 parts: 1) Date, 2) Dr., 3) Cr., 4) Source document.

*Before a transaction is recorded in a journal, the transaction is analyzed into its Dr. and Cr. parts.

*Page 69 goes over transactions and steps.

Paid Cash for Supplies

*Page 70 goes over the transactions and steps to journalize the transaction and show the entry.

Lesson 3-2 Journalizing buying Insurace, buying on acct., & paying on acct.

Paid Cash for Insurance $1.200 Check No. 2


*The source document for this transaction is check No. 2


*Look at page 72

Bought Supplies on Account $2,720 Memo. No. 1


*The source document for this transaction is Memo. No. 1


*Look at page 73

Paid Cash on Account $1,360 Check No. 3


*The source document for this transaction is Check No. 3

Lesson 3-3 Journalizing Trans. that affect O.E. & Receiving cash on acct
Received cash from sales Tape No. 12


*The source document for this transaction is Tape No. 12


*Look at page 76

*The reason Sales I increased by a credit is due to the Owners Capital Acct. having a normal credit bal. Increases in Owners Capital accounts are shown as credits.

Sold Services on Account Sales Invoice No. 1


*The source document for this transaction is Sales Invoice No. 1


*Look at page 77

Paid cash for an expense Check No. 4


*The source document for this transaction is Check No. 4

*The reason that Rent exp. And all other exp. Are increased in the debit side is due to the Owners Capital account decreasing on the debit side.


*Because expenses decrease Owners Equity, increases in exp. are recorded as debits.


*Look at page 78

Received Cash on Account Receipt No. 2


*The source documents for this transaction is Receipt No. 2


*Look at pg. 79—Remember

Paid cash to owner for personal use Check No. 6


*The source document for this transaction is Check No. 6

*Decreases in Owners Capital accounts are shown as debit, because withdrawals decrease Owners Equity, Increases in withdrawals are recorded as debits.

Lesson 3-4 Starting a New Journal Page

A Completed Journal Page

*A General Journal is complete when there is insufficient space to record any more entries.

*If a journal entry is split between 2 different pages the equality of dr. and cr. for the entry is not easily verified.

Starting a new General Journal Page


*A new page is stared by writing the page # in the space provided in the Journal heading.

Standard Accounting Practices

*The practices include procedures for error corrections, abbreviated words, writing $ and Cent signs and ruling.


*Page 84 goes through the 7 accounting practices.
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